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Hacrosmee mooxeHHE O CTPYKTYPHOM IIOJpa3ieleHun MyHHIUIANEHOTO OIOIKETHOTO
00pa3oBaTENBHOTO YUPEIKIIEHHs IOMONHATENHHOTO TPOPECCHOHATEHOTO 00paszoBanus (IIOBHILICHUA
kBamuukanun) «LleHTp passutus obpasoBanus ropozga Jly6uer MockoBckoii obnactiy (natee —
[IPO) paspaborano Ha ocHoBanmum ®eaepanbHOrO 3akoHa oT 29.12.2012 No 273-®3 «06
obpasosanuu B Poccuiickoit ®enepanumy, Yerasa LIPO.

CrpykTypHOE MOJpasieNeHHe OpraHu3yeT CBOKO IEATENBHOCTD B  COOTBETCTBHM ¢
3akoHonarenbeTBoM Pocculickoit ®enepaunn, ykazamm Ilpesmpmenta Poccmifckoif Denepannn,
Tpynosem xonexcom P®, Ipaxnanckum xomexcom P®, Hamoroesm konexcoMm P®, BromxerHbm
Kozmexcom PO, denepanbusiM 3akonom «O6 obpaszoeanuu B PoccHiickoii Oenepanun», 3aKOHOM
Mocxkosckoii obnacti «O6 06pa30BaHHMY, TIOCTAHOBICHHUSIMH U pacniopskeHusAMH [IpaButenscTsa
Poccuiickoii ®enepanun, Mockosckodt o06macTH, Anvuauctpanuu ropoia Jly6HsI MoCKOBCKOi
obmactu, YcraBom [[PO, mnpukasamu nupextopa I[PO, mnpasunamMu BHyTpeHHero TPYZOBOTO
pacropsizika 1 HacTosium [logoxeHuem.

1. O6mme noJioskeHust

1.1. Hacrosmee Ilomosxenue perymmpyer mesTenbHOCTS CTPYKTYPHOI'O HOJpa3Je/ieHHs B
cocrape I{PO, ycranasnusaeT e U 3aaun IWIAHOBO-3KOHOMHYECKOTO OTHEA (manee mo Tekcry -
Otpen), onpenendaer coctas, 00s3aHHOCTH, TIPaBa H OTBETCTBEHHOCTD €0 pabOTHHKOB.

1.2, Otmen sBnseTcss CTPYKTYPHBIM —IIOZIpa3fieicHHEM PO u cosmaercs B mensx
OCYIICCTBICHHUS MIAHOBO-3KOHOMHUYECKUX (GyHKIMI oprammsanmii, mogsemomcrsennsx TOPYHO.
Otmen He SBISETCSt CaMOCTOSITENBHBIM IOPHIMUECKHM JIHIIOM. CrpykTypHOe mompasieneHue
noauuHsercsa aupexropy [PO.

1.3. Otnen Bosrmapiser HAYaNBHHK OT/ENA, KOTOPHIA MOTUMHSETCS HETOCPEICTBEHHO
mupexropy LPO. Havanbruk otzena nasnavaercs mpukasom mupexrtopa LIPO.

1.4. Ornen co3maeTcs U THKBUANPYETCS JTOKATBHBIM aKTOM TI0 oPO.

1.5, @yHKMHE M 3a1a4d YIPaBIE€HHS OMPENEISIOTCS NIPHKAa30M JUPEKTOpa, 00S3aHHOCTH
pabotaukop OTENa — JOJDKHOCTHBIME HHCTPYKIHSIMA.

2. Crpykrypa Otaena

2.1. CrpykTypa ¥ witatHas uMcleHHocTs OTaena YTIBEpXKIAETCSl JTHPEKTOPOM C YYETOM
00beMOB paboThl u cnenuduky Aesrensroctd [[PO.

2.2. Otpien IMEET CIEIYIOIIYIO CTPYKTYPY:

2.2.1. HayanbHUK IJIAHOBO-3KOHOMHYECKOTO OTIIEA.

2.2.2. PyKOBOIHUTENb TPYIIIIEL

2.2.3. Begynuii 3KOHOMHCT.

2.3. HavanpHUK OT/Zena BBIIONHsET OOA3aHHOCTH COIVIACHO JOJDKHOCTHOM HHCTPYKIIUH,
HECET OTBETCTBEHHOCTE 3a JiesTenbHOCTE OTAena u onpenensieT Kpyr o6a3aHHOCTEH TOMYMHEHHBIX
€My pabOTHHKOB B COOTBETCTBHH C JOJDKHOCTHEIMH HHCTPYKLHSAMH.

2.4. PaGotukn OTIema HA3HAYAIOTCA M YBOJNBHSIOTCA npukasoM jaupektopa I[[PO mo
NIpeJICTaBICHUIO HAYaIbHHAKA OT/ENA.

3. IIpeamer, ueib u 3aga4yu OTaena

3.1. CrpykrypHOe MOJpasieleHAe CO3NAHO JUIS OCYLIECTBIEHHS IMIAHOBO-DKOHOMUUECKIX
(ynxmmit oprarmzanui, nomsemomctBeHHBIX I OPVHO. IIpenmeToM JesiTeNBHOCTH  SIBISETCS
ITAHOBO-OKOHOMHUYCCKAs, aHANIUTHYeCKas NeSATelbHOCTh, HAIpPABIEHHAs Ha JOCTHIKEHHE Ieleit
CO3I@aHHsl Opra”Hu3alui, moaseaoMcTresHerx 'OPYHO.

3.2. Uene pabotel oTmena: obecrieuenue 3D(HEKTHBHOIO 3KOHOMHYECKOTO [JITAHAPOBAHHSI,
HATpaB/ICHHOC Ha OPraHW3alHi0 IIPOM3BOACTBEHHO-XO3SHCTBEHHON M (PMHAHCOBO-IKOHOMHYECKOL
JEATEILHOCTH Opranu3ariuii, noasegoMcereenusx I OPYHO.

3.3. 3amayn Otrnena;

- OCYIICCTBICHHE NMEPCIEKTHBHOIO H TEKYIIEro ITaHHPOBAHMS (DHHAHCOBO-XO3AHCTBEHHOM
AEATE/IbHOCTH OpraHH3allHi, moaBefoMcTBeHHBIX I OPVHO;



- opmupoBanue Gro/pKeTa Ha OuepeHOM (BMHAHCOBLIA IO/ H IIAHOBEIE [IEPHO/IBI;

- OCYIIECTBIEHME aHaIM3a (DHHAHCOBO-XO3AHCTBEHHOH JEATENBHOCTH OpraHM3alMii,
noasenomcTeenHpiX 'OPYHO, noarotoBka npeuioskenuit o ee paruoHansHoit OpraHW3alllH;

- OpraHHM3alHOHHO-MCTOIHYECKOE PYKOBOACTBO, KOOPIMHALMS H KOHTPONIH JESTeIbHOCTH
OpraHu3zamui, noaseroMcTBeHHbIX 'OPYHO, 110 s5x0HOMHYECKHAM BOIIpOCaM;

- Y4acTHe B IIOArOTOBKE M HCTOJHEHHE, B IIPEAENaX CBOCH KOMIICTEHIHH, YIIPABICHIECKHX
PELICHHUIH;

- PEIICHHE HHBIX 33]1a49 B COOTBETCTBUU ¢ nensiMmu [[PO.

3.4. Insg IDOCTHXKEHHS Lienedl NedaTeIbHOCTH U pemeHus 3aga4 OThesn OCYIIECTBISIET
cieayromue GyHKIuM:

- TOATOTABJIHBACT MCXO/HBIE JAHHBIC JUIS COCTABJIEHHS IPOEKTa OIOMKETa, OCYIIECTBIISET
(opmuposanne Gromkera Ha ouepenHoit (MHAHCOBBIA TOJ M HA IIAHOBLIH NIepHOJ OpraHU3aIHI,
noasenoMcTBeHHBIX "TOPYHO;

- COCTaBISCT MPOTHO3bI H pacuyeThl 10 OIO/PKETY B COOTBETCTBHH C OROKETHOMN
KnaccupuKaIHei;

- LOAroTaBIMBACT M obecmeunBaer 3akmodeHue CoINallenuit o mopsake u YCIIOBHSAX
IPELIOCTaBNECHUs CyOCHIMY HA (DUHAHCOBOE OGecIeyeHHe BLIIOTHEHHS MYHHIHIATBHOTO 3aIaHus
Ha OKa3aHHE MyHHIMNATBHBIX YCIyr (BIIONHEHHE paboT), Cornamenwuii o mopsike u YCIOBHSX
IIPEIOCTAB/ICHHUS IENICBOi CyOCH MM OpraHu3anusM, moaseaoMctBenHpM [OPYHO;

- COCTaBIACT IUIAHbl (DMHAHCOBO-XO3SHCTBEHHOH IESATENHHOCTH H CMETHI JOXOMOB H
PacxoJloB MO IJIATHBIM 00pa30BAaTENbHBIM yCIyraM OpraHH3alui, nomsegoMcreHHbx [OPYHO,
bromkerayo cmery 'OPYHO, KOHTPOIHpPYET HX HCIOIHEHHE;,

- PacCHUTBIBACT HOPMATHBBI 3aTPaT Ha OKAa3aHWE MYHWIMIATHHBIX YCIYT M HOPMATHBHbIE
3aTpathbl Ha CONEPIKaHHE UMYIIECTBA OpraHusanuii, noasenomereenusx 'OPYHO, noarorasiusaer
TPOCKTEl  HOPMATHBHBIX TPABOBBIX AKTOB (PACIOPAKEHHUS, IIOCTAHOBICHHS) AIMHHHCTPALH
ropozckoro okpyra Jly6aa MockoBckoit 00macTh [0 BX yTBEPKIEHHIO, OCYIIECTRISET KOHTPOJIb 32
HX YTBEP)KICHUEM, IIPH HEOOXOAMMOCTH BHOCHT B HHX H3MEHEHUS;

- O Mepe HEeOOXOMMOCTH HANPABIAET NMHChbMa B AJMHHHCTPAIHIO TOPOICKOLO OKpyra
Hybna Mockosckolt 061acTH Ha KOPPEKTHPOBKY OHOMKETa 10 MEPOMPUATHAM MYHHIUIAIBHBIX
[porpaMM, OTBETCTBEHHBIM HCIIOJIHHUTENEM KOTOPBIX siBjsteTcss [OPYHO;

- OTpaXacT B IONCHCTEME HCHONHEHHS OHOJUKETa TOCYJApCTBEHHON HH(OPMAIHOHHON
cucTeMbl «PerHOHaNBHEIN MEKTPOHHEIH GrOmKeT MOCKOBCKOM 0BIACTHY (I'C POb MO) nannsle,
CBSI3QHHBIE C BHITOJHEHHEM JODKHOCTHBIX 0043aHHOCTEHH;

- (GopmuIpyeT nepeyeHb HOPM NOTPeGIEHHs TOBAPOB H YCIIYT, HEOOXOMMMBIX JUTS OKA3AHHS
MYHHIMTIATBHBIX YCIYT B PaMKaX MYHHIHINAIBHOTLO 33JaHHs MyHHLIHIAIBHEIM 06pa3oBaTe/IbHbIM
YHpeXIeHHAM, roasefoMcTBeHHbM ['OPYHO, moaroras/impaeT mpoeKkTsl HOPMATHBHEIX TPABOBBIX
aKTOB (PACIIOPSKEHHs], OCTAHOBIIEHNHS) AJMHHUCTPAIIHH TOPOICKOro okpyra Jy6ua MockoBckoit
00/1aCTH 110 HX YTBEPXKAEHHIO, OCYIIECTBISIET KOHTPOMb 32 HX YTBEPKICHHEM, IIpA HEOOXOAUMOCTH
BHOCHT B HUX H3MEHEHHSI,

- (JOpMHPYET rOIOBEIE OTUETHI O AESTEHHOCTH OPTAHH3ALHI, T10/IBEOMCTBEHHbIX I'OPYHO,
H OTYETHI 00 HCIIOJIB30BAHHUH 3aKPEILIEHHOTO 38 HEMH MMYIIECTBA,

- KOHTPOJIMPYET HCIONB30BAHHE OIOKETHBIX CPEJICTB B BHJe CyOcummii, CyOBEHIMI 1 HHBIX
MEXOIOIUKETHBIX TPaHC(EPTOB, NepedynciseMBIX u3 Glomkera cyGbekta P m (enepanapHOrO
GIo/IKeTa, YIaCTBYET B COCTABICHHH OTICTHOCTH 00 HX HCHONB30BAHUM,

- COCTaBIsSeT INpPOTHO3 KACCOBBIX BBIUIAT IO pacxojaM OMoKeTa oOpraHu3ammii,
noasegomcTeeHusx ' OPYHO;

- pa3pabaTeIBaeT IPOrHO3 COMMAIEHO-9KOHOMIYecKoro passutis TOPYHO B uactn TpyJa u
3apabOTHOH IUIATHL, COCTABILET OTYETHOCTH IO BOIPOCAM JOCTHIKEHMS KIIOUYEBBIX MOKa3aTeleii
COLMAIbHO-OKOHOMHYECKOIO pa3sBUTHA MOCKOBCKOH 061acTy;

- IPOBOZMT SKOHOMHYECKHH aHATH3 (PHHAHCOBO-XO35HCTBEHHOI JIeSTEIHOCTH OpraHm3aiii,
nonsenoMcTBeHHBIX T'OPYHO, mo namHBEIM GyXraiTepckoro ydera M OTYETHOCTH, B HEJAX
OCYIIECTBIIEHHS ONTUMH3AINH PacXO/I0B;



- COCTaBIACT M BEJCT TapH(HKAIMOHHBIC CIHCKA 110 OPTaHH3ALMSM, I10JBEIOMCTREHHEIX
I'OPYHO, u npumoxenns K HAM [0 BCEM BHAAM (DHHAHCOBOTO OOECIEUEHHS JEATENLHOCTH
Y4IpPEKICHHH;

- OCYIIECTBIACT KOHTPONE 34 [PABUIIbHOCTBIO YCTAHOBIECHHA B COOTBETCTBHH C TapH(HO-
KBAJIU(PUKATTHOHHBIMH CIPaBOYHHKAMH HaMMEHOBaHHH npodeccuit H JIOIDKHOCTEH,
KBAIH()HKAIIHOHHBIX KATCrOPHH CIICIIHATTHCTAM,

- OCYIIECTBIIACT KOHTPOJIb 32 MPABHIILHOCTBIO IPHMEHEHHS TAPU(PHEBIX CTABOK, TOKHOCTHBIX
OKIIafIOB, JIOIUIAT, Hal0aBOK U KO3(PQHIMEHTOB K 3apabOTHON maTe pPabOTHUKOB OpraHu3aluii,
noneesoMceTBeHHBIX 'OPYHO, 3a cpokamu ux oKoHYaHHS;

- paspabateiBaer [lonoxkenue 06  omiare TpyZAa  pabOTHHKOB  OpraHH3aIHi,
noAseoMcTBeRHBIX 'OPYHO, mnoaroraBmiBaer npoeKTEHI HOpMAaTHBHBIX NIPaBOBEIX aKTOB
(pacmopsKeHus, IOCTAHOBIECHHS) AIMHHHCTPAIIHH ropoackoro okpyra Jlyoma MockoBckoii
00/IaCTH 110 €ro yTBEPIKIEHHIO, OCYIIECTBIISET KOHTPOIIb 38 HX YTBEPXKICHHEM, IIPU HEOOX0MMOCTH
BHOCHT B HUX U3MEHEHHSI,

- IIOATOTABTMBACT IPOCKTHI HOPMATHBHLIX MIPABOBEIX AKTOB (PACIIOPsKEHNAS, IOCTAHOBICHs)
AJIMHHHCTpaIUK Topoackoro okpyra Jly6ra MockoBckoit 06macta 1o YTBEPKICHUIO TIpeJieTbHO
IITATHOH YHCICHHOCTH PabOTHHKOB OpraHM3alMif, [OIBEIOMCTBEHHEIX I'OPYHO, ycranosnenuio
pasMepa BbIIAT CTUMYJIMPYIOLIEr0 XapaKkTepa, OCYIIECTRIIIET KOHTPOb 3a HX YTBeP/KACHHEM:;

- COCTABICT IITATHBIE DACIMCAHHA B COOTBETCTBHH C YTBEPXKAEHHOH CTPYKTYpOi
OpraHM3aluii, moaseoMcTBeHHEIX ['OPYHO;

- OCYIIECTBIIET KOHTPOIb 3a COOIFOACHHEM INTATHOMN JUCIMILIMHEL, PACX0J0BAHHEM donna
OILIATEI TPyJa OpraHu3alMii, oaBeJoMCTBeHHBIX | OPVHO);

- B YCTAHOBJICHHBIC CPOKH (DOPMHPYET M IPEJIOCTABILET HEOOXOIHMYIO OTYETHOCTH IIO
onmy ommatel TpyJa H UHCIEHHOCTH PabOTHHKOB OpraHmsanui, moasenoMcreeHHBIX OPYHO,
I'OPYHO;,

- IPOU3BOAUT pacdeT OIUIaThl TpyJa pabOTHHKOB OpraHW3alyi, IIOIBEIOMCTBEHHBIX
['OPYHO, 3a cuer cpenctB, NONyYeHHBIX OT OKAa3aHHS IUIATHBIX 00pa3oBaTeNbHbIX yCIyT,
OCYIIECTBJIAET KOHTPOIb 3a COOIIONEHHEM YCTAHOBJIECHHOTO INPENEIBHOTO YPOBHSI COOTHOIIEHHS
CpenHe# 3apaboTHOM IIaThl PYKOBOIHUTENCH, 3aMeCTHTe e PYKOBOIHUTENIEH H cpeliHel 3apaboTHOI
IUTATHl PAOOTHHUKOB IO TAHHOMY BHILY JESTEIbHOCTH,

- BEHCT y4er (AKTHYECKHX pAcXoJ0B MO (OHAOY OIUIATEI Tpyla OpraHu3aIuii,
noxasenoMcteennbx ['OPYHO, nposoauT ux ananus;

- BSICT Y4CT H IPEJ0CTaBIsIeT HHPOPMAIHIO O cpenHell 3apaboTHOM IuIaTe e arorHueckKux
pabOTHHKOB OpraHm3anuii, moasexoMcrBeHHsK ['OPYHO, KOHTPOJIUPYET BBIIOJHEHHE LEIEBOrO
3HAYEHHS [T0Ka3aTeliel CpeHeMeCSIHON 3apaboTHOH IIATH [eIarornIeckKnx pabOTHHUKOE;

- OKa3bIBACT KOHCYJIbTATHBHYIO IIOMOIUb PYKOBOJMTENSIM OPTaHU3aIHiA, [I0IBEIOMCTBEHHEIX
I'OPYHO, B penieni# BOIIPOCOB OPraHU3AI[MH U OTIIATEI Tpyaa.

3.5. Jlnsa BroimonHeHHs (ByHKIHIA, IMPEIyCMOTPEHHbIX HacTtosAmmM [lomoxkenuem, Ornen
B3aHMOJICHCTRYET:

3.5.1. C otnenom 3axynok L[PO:

- [0 BOMpOCaM yCTAaHOBJIEHHS COBOKYIHOIO OJOBOTO OGBEMa 3aKYNMOK H (hOPMHPOBAHHS
TIaHa 3aKyloK U IUIaHa-rpaduka opranusammii, mojasenomctseHHsx [OPYHO, B COOTBETCTRHH ¢
IUTAaHOM (PHHAHCOBO-XO03HCTBEHHOM JIeATEIEHOCTH;

- TI0O BONpOCaM OCYMIECTBICHHS TEKYNIMX 3aKylOK OpraHHM3aIuii, MOJBEIOMCTBEHHBIX
T'OPYHO, ¢ onpenenennem HCTOYHIKA HX (PHHAHCHPOBAHHS.

3.5.2.C XO035HCTBEHHO-9KCIITyaTallHOHHEBIM OT/ie1oM 1[PO:

- D0 pacyeraM IIOTPEOHOCTH MATEPHANBHEIX PECYPcoB (MaTepHAloB, obopynoBanus,
TeIIOCHAOKEHH S, BOZOCHA0KEHNS H TIp.) OPraHH3ALIHiA, [10[BEJOMCTBEHHBIX ['OPYHO;

- TO0 BOmpocaM oOecHedYeHHs: OPITEXHHKOH, KaHIEISAPCKHMHA TOBapaMH M JIPYTHMH
MaTepHallbHBIMH [IEHHOCTAME paboTHukoB OTaena.

3.5.3. C apyrumu mompasnenermamu 1[PO, mo BOIIPOCAM, BXOISIMAM B KOMIIETEHITHIO
Otnena.



3.54.c¢ TOPVYHO:

- 10 BompocaM OX0/DKETHPOBAHHS;

- [0 BOMpOCaM IPCIOCTABICHHS JAHHBIX IO KOHTHHTEHTY OOy4YarolMXcs OpraHd3alimii,
nozsenoMeTBeHHEIX ['OPVHO, a1 mOArOTOBKE COOTBETCTBYIOMIMX Pac4YeToB M MpPeOCTABIEHUS
OTYETHOCTH.

3.5.5. C opraHm3armsmMy, noasenoMcTBeHEsME TOPYHO:

- TI0 BOIIPOCAM IUIAHHPOBAHMUS, KOHCYILTUPOBAHUS, NPEIOCTABICHHUS OTYETHOCTH.

- [0 BOIIPOCAaM MOATOTOBKH H IIPEACTABIEHHS HEOOXOIMMBIX IOKYMEHTOB.

3.5.6. ¢ LIb ropoxckoro okpyra Jly6Ha:

- B YacTH TIONYYCHMS MHAHHEIX, HEOOXOJHMBIX IUI DKOHOMHYECKOrO IUTaHAPOBAHHS,
TIPOrHO3MPOBAHHUS H aHAJIN3A,

- II0 BonpocaM (pHHaHCHPOBAHMS;

- II0 BOIIPOCAM COCTABJIEHHS OTYETHOCTH.

3.5.7. ¢ Komurerom no ¢uHancaM u sxoHoMuKe T.0. J[y6Ha:

- IO BOIIPOCaM OFOKETHPOBAHHSI, KOHCY/IBTHPOBAHHSA, IPEIOCTABIEHHS OTYETHOCTH.

3.5.7. C MunnctepeTBoM 06paszoBaHus MockoBekoit 061acTH:

- 10 BOIIPOCaM GIOKETHPOBAHHS, KOHCYIBTHPOBAHH, TIPEI0CTABICHHS OTISTHOCTH.

3.5.9. C TeppHTOPHATBHEIM OT/IETIOM CTATHCTHKH:

- II0 BONIPOCAM IIPENOCTABJICHHS OTYETHOCTH.

3.5.10. C uHBIMH CTOPOHHMMM OPTaHH3ALMSIMH, TIO BOIIPOCaM, BXOJAIMHM B KOMIIETEHIIHIO
Ortpena.

4. O6sa3annoctu OTnena

4.1. Otmen obs3an:

4.1.1. BEIMONHATE B3ATHIE Ha cebs 0653aTeBCTRA.

4.1.2. CBOeBpEMEHHO IOTOBUTH HEOOXOMMYIO JOKYMEHTALIHIO.

4.1.3.  CBOeBpeMEHHO IPEACTABIATL HEOOXOIHMYIO OTYETHYIO JIOKYMEHTAllHIO B
BBIIECTOSAIHE H KOHTPOIUPYIOIIHME OPraHu3aliH.

42. Bcro IOTHOTY OTBETCTBEHHOCTH 3a KAauYeCcTBO H CBOCBPEMEHHOCTE  BBINTOJIHEHUS
BO3JIOJKEHHBIX HacTOAIMM Ilonoxkenuem na OTen 3anad u QyHKIMI HeCeT HAYATBHUK OTICIA.

4.3. Crenenb  OTBETCTBEHHOCTH ApYrMX paboOTHHKOB OTnena YCTaHABIMBAETCS HX
JMOKHOCTHBIMHM MHCTPYKITHSIMHU.

4.4. Ha Havanpauka OT/iesia BO3IAraioTes CIeyiomHe 06sS3aHHOCTH:

4.4.1. PyxoBozncTBo paGoToif 10 9KOHOMHYECKOMY TLIAHHPOBAHHMIO.

4.4.2. PykoBoncTBO paboToif 110 cocTaBIeHHIO GIO/PKETa HA OYepenHOH (PUHAHCOBBINA IO U
IIJIAHOBBIH IIEpHOI.

4.4.3. Opranuzanus paGoTsl H PYKOBOACTBO paboTHHKamu OT/ena.

4.4.4. KOHTPOIE: HCIOIHEHHS B CTPYKTYPHOM NOApa3ACIICHHH TPYIOBOH M MCHOJHUTEILCKOH
JMCLHUILIMH, BBIIOIHCHHE €10 PaOOTHHKAMHU CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEIE.

4.4.5. BemmonHeHHe HHBIX 0053aHHOCTEH, BKIIOUCHHbIX B JOIDKHOCTHYIO HHCTPYKITHIO,

4.5. Havaneuux OToena uMeeT mpago:

4.5.1. TpeGoBars or paGotHHKOB OTiena CBOEBPEMEHHON Chadm YCTAHOBJIEHHBIX (opM
OTYETHOCTH.

4.5.2. 3ampammBaTh H 10Jy4aTb HEOOXOMUMBIE MATEPHATHI U JOKYMEHTBI, OTHOCSLIHECS K
BOIIPOCAM €ro AESITeILHOCTH.

4.5.3. JlaBatb Obs3aTeNbHBIC PACIOPHKEHHS MO O(GOPMIICHHIO CBEIEHUH 1 JIOKYMEHTAITHH,
HEOOXOMMMBIX JULL BEIIOJIHEHHS BO3IOKEHHBIX Ha OT/en 3a1a49 1 GYHKUUIA, ¥ IpeaCTaBIeHHIO HX B
Otzen BceM pyKOBOIHTEISIM OpraHH3aIfii, ToaBenoMeTBenHsx TOPYHO.

4.5.4. JlaBaTb pa3zbSCHEHHS, DEKOMEHIOAMHE M YKAa3aHWs IO BOIIpOCAaM, BXOISIIHM B
koMnerenuo Otnena.

4.5.5. IlpoBOAHTH COBEIAHMA M yJYacTBOBATH B COBEIIAHMAX, mpoBoauMex B IIPO, mo
BOTIPOCaM, BXOIAIIMUM B KoMmeTeHIu0 Otaena.



4.5.6. Berynmath BO B3aMMOOTHOIIEHHS KAK C pabotaukamu PO, Tak u co CTOpPOHHHMH
OPraHu3alMAME M yUPEKNCHUAMH IS PEINEHHs ONEPaTHBHBIX BONPOCOB MIPOM3BOICTBEHHOM
JEeATENBHOCTH, BXOIAIIEH B €r0 KOMIETEHIIHIO.

4.5.7. IlommuckiBaTh U BA3HPOBATE JIOKYMEHTBI B IpeJeax CBoeil KOMIeTeHII|H,

4.5.8. IlpenctaBnsate umHTepechl L[PO B CTOPOHHHMX OpraHU3allHAX H YUPEKICHHAX 10
BOIIPOCaM, CBSA3aHHBIM C €0 IPO(eCCHOHATBHOM AeITeTHOCTEIO,

4.5.9. BHocuTs npemioxenns mupextopy LIPO mo COBEPIICHCTBOBAHHUIO CBOEH paboTHI.

4.5.10. IloBbImaTh CBOXO KBATH(BHUKALMIO.
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